MRTB Audit Submission

1 Go to the Medical Radiation Technologists Board (MRTB) website
https://www.mrtboard.org.nz/

AboutUs Resources Mews ContactUs Usefullinks Puna Rauemil cultural resources
'i New Zealand
Medical Radiation
nologists Board # Registeronline(# := Searchtheregister (' 3 Login(Z

Search... @

Pre-registration Already registered Raising a concern Provider standards

Kia ora, nau mai

Welcome to Te Poari Ringa Hangarau Iraruke | The Medical Radiation
Technologists Board - we're responsible for protecting the health and safety
of New Zealanders by ensuring practitioners registered in the profession of

medical imaging and radiation therapy are competent and fit to practise.

What can we help you with today?

Please select
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https://www.mrtboard.org.nz/

2  Click "Login"

We’ve moved to our new practitioner system. Your profile is now available, you’ll need to change your password. Refer to our News item if you have

any queries.
! AboutUs Resources News ContactUs UsefulLinks PunaRauemil culgurstmesources
New Zealand
\/ Medical Radiation 7 5 : :
Te: logists Board # Registeronline# := Search the register (' \& Login (¥
Search... Q
Pre-registration Already registered Raising a concern Provider standards

Kia ora, nau mai

Welcome to Te Poari Ringa Hangarau Iraruke | The Medical Radiation
Technologists Board - we're responsible for protecting the health and safety
of New Zealanders by ensuring practitioners registered in the profession of

medical imaging and radiation therapy are competent and fit to practise.

What can we help you with today?

Please select v

3 Enter your username (email address) and your password. If this is the first time
you are logging in to the new practitioner system, you will need to select 'Forgot
Password?' to set up a new password.

For more information on logging in to the new system - see the news page here.

If you do not have a login and wish to apply for
registration, please create a profile here.

.
- u

o Password

Forgot Password?

Contact the Board at mrt@medsci.co.nz if you have any
questions.
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https://www.mrtboard.org.nz/news/new-practitioner-system-live

4 You can now click on the link in the audit notification email and this should take
you to the audit form.

If this does not work, try copy and paste the link from the notification email.

5 The link in the notification email should open the audit form which looks like the
below.

Eligibility Check Application Forms v My Information ~ Raise a Concern

r:ﬁer,\ci:l ons

Please provide your employment history during the audit period.

A brief description of key @IIE: in your current and previous roles from 1 January 2024 to 31 December 2024 is sufficient.

CPD programme(s) are you enrolled in?

nd Institute of Medical Radiation Technology (NZIMRT)

u enrolled in? is required.
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6  Answer the questions on the declarations page.

Technologists Board
Te Peari Ringa Hang

'.’ New Zealand
$ Medical Radiation

Ira

Eligibility Check Application Forms w

My Information Raise a Concern

Declarations

Please provide your employment history during the audit peri

A brief description of key responsibilities in your current and previ

Key responsibilities

elieve | am physically and mentally comp

npetent to practice

7 Once you have answered all questions on this page, click "Next".

Note: you can save your progress at any time by clicking "Save for later" in the

bottom left. This will provide you with a link - make sure you save the link as you
will need this to return to your audit form.

Eligibility Check Application Forms v My Information

Raise a Concern

itions

vide your employment history during the audit period
scription of key responsibilities in your current and previous roles from 1 January 2024 to 31 December 2024 is sufficient

onsibilities.

3D programmels) are you enrolled in?
ealand Institute of Medical Radiation Technology (NZIMRT)

rected
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8 On the peer/manager declaration page, you will need to upload your
peer/manager declaration.

The declaration form can be downloaded from our website. You will need to
complete the form and save to your computer. You can then upload the form to
this page by selecting 'Upload files'.

Sy New Zealand

. Medical Radiation
Technologists Board
T Pari Ringe Hangaran rarut

Eligibility Check Application Forms v My Information ~ Raise a Concern

Peer/Manager Declaratior

Please upload your peer/manager declaration here. This can be downloaded from the website here

c Files | Ordrop files
N

e for later Previous Next
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https://www.mrtboard.org.nz/already-registered/continuing-professional-development-cpd

9 Select the correct file and then select 'Done’.

Upload Files

file20.rtf
Ll 3888

10f 1 file uploaded

10  Once you have uploaded your declaration form, click "Next"

nologists Board w

"Rings Hamgarau baruke

Eligibility Check Application Forms My Information w Raise a Concern

lanager Declaration

oad your peer/manager declaration here. This can be downloaded from the website here.

|oad Files ]Or drop files ]

|

o [ s ] %
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11 On the logbook page, you will need to upload a copy of your logbook by clicking
"Upload Files".

Hligibility Check Application Forms w My Information Raise a Concern

load your CPD logbook here. Your logbook should detail the CPD activities you have completed during the audit period and include the following infermation for each activity:
d time of CPD activity
ation of activity (if app

e or general CPD activity
tivity

ption of th
« CPD hours for the activity

= Source, reference, provider details, or name of facilitator/speaker
&, UploadFilesf | Or drop files

Please enter the total number of substantive CPD hours completed during the audit period,

Please enter the total number of general CPD hours compieted during the audit period
Vear 1 Tota
0
Total number of CPD hours completed
0
Save for later Previous Next

12 You are then required to enter the number of substantive and general CPD hours
you have completed over the biennium.

Year 1 is the first year of the biennium and year 2 is the second year of the
biennium. Refer to your notification email or our website for the biennium dates.

Eligibility Check Application Forms ~ My Information Raise a Concern

Please upload your CPD logbook here. Your logbook should detail the CPD activities you have completed during the audit period and include the following information for each activity:
« Date and time of CPD activity

ble)
general CPD activity

= Brief description of thi

+ CPD hours for the activity

* Source, reference, provider details, or name of facilitator/speaker

Please enter the total number of substantive CPD hours completed during the audit period
Year 1 . foar 2 Tota
0
Please enter the total nu: @¢neral CPD hours completed during the audit period
Year 1 oar? Tots

Total number of CPD hours completed:

(4]

Save for later Previous Next
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13  Once you have uploaded your logbook and entered your CPD hours, click "Next"

Eligibility Check Application Forms ~ My Information ~ Raise a Concern

nd time of CPD a
y able)
eneral CPD activity

on of acti

\er is it a substantive o
lescription of the activity

ours for the
2, reference,

ider detalls, or name of facilitator/speaker

oad Files | Or drop files

er the total number of substantive CPD hours completed during the audit period

Tota
15 | 25

er the total number of general CPD hours completed du idit period
Tota
12 | 22

ber of CPD hours completed:

Previous
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14 On the evidence of CPD activities page, you will need to upload 6 pieces of
evidence of the CPD you have completed over the relevant biennium.

Under 'Document Upload 1', select "Upload Files" to upload your first piece of
evidence.

Eligibility Check Application Forms My Information Raise a Concern

Evidence of CPD Activities

s you have completed in the 24 months up

Please provide evidence for six (6) of the CPD a 1 December 2024. Evidence can be attendance certificates, attendance sheets or links to articles you authored or r

Please do not include copies of pres: les (a hyperlink to s information is w
At least four (4) of these documents ubstantive CPD activities.

At least one (1) document from each year must be provided

be sufficient).

Document Upload 1

fo load Files Or drop files

—
“Type *Year
Substantive General 1 2
Document Upload 2
&, Upload Files | Or drop files
*Type " Year
Substantive Genera 1 2

Document Upload 3

&, Upload Files | Or drop files

“Type Year

For your first piece of evidence (under document upload 1), select if it was a
15 . o
substantive or general CPD activity.

Document Upload 1

file20.rtf

*Year
‘ ibstantive General 1 2

Document Upload 2

&, Upload Files Or drop files

Type " Year

Substantive General 1 2

Document Upload 3

& Upload Files Or drop files

Type " Year

Substantive General i
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For your first piece of evidence (under document upload 1), select if the CPD
1 - ) . s
activity was completed in the first or second year of the biennium.

Evidence of CPD Activities

Please provide evidence for six (6) of the CPD activities you have completed in the 24 months up to 31 December 2024. Evidence can be attendance certificates, attendance sheets or links to articles you authored or r
Please do not include copies of presentations or articles (a hyperlink to where this information is will be sufficient).

At least four (4) of these documents must be related to substantive CPD activities

At least one (1) document from each year must be provided

Document Upload 1

&, Upload Files | Or drop files

file20.rtf

“Type
@ Substantive (_) General ) 2
Document Upload 2

&, Upload Files | Ordrop files

*Type *Year
Substantive General : W

Document Upload 3

&, Upload Files | Or drop files

"Type “Year
Substantive (C) General DaO)io

17  Repeat steps 14-16 for the remaining five document uploads.

Please provide evidence for six (6) of the CPD activities you have completed in the 24 months up to 31 December 2024, Evidence can be attendance certificates, attendance sheets or links to articles you authored orr
Please do not include copies of presentations or articles (a hyperlink to where this information is will be sufficient).

At least four (4) of these documents must be related to substantive CPD activities.

At least one (1) document from each year must be provided.

Document Upload 1

&, Upload Files | Or drop files

file20.rtf
“Type *Year
®) Substantive Genera @1 Lz

Document Upload 2

&\Uplead Fyes | Or drop files

*Type *Year
Substantive () General O10 2

Document Upload 3

&, Upload Files | Or drop files

*Type *Year
_) Substantive (C) General 0 B g B

Document Upload &

. Upload Files ‘ Or drop files
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18 Once you have uploaded all 6 pieces of evidence, click "Next"

nve @ General Ly 2

Upload 4

adFiles | Ordrop files

*Year
itive (@) General Q1@ 2
Upload 5
ad Files | Ordrop files
*Yea
iive () Genera ®102
Upload 6
adFiles | Or drop files
ear
\tive (@) General O1@® 2

later

Previous
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19

statements.

On the reflective statements page, you will need to upload your four reflective

Under 'ethical practice’, select "Upload Files" and upload your reflective statement
related to ethical practice. Repeat this step for the remaining three reflective

statements.

Eligibility Check

Application Forms ~ My Information s Raise a Concermn

Please upload four refl
« One related to ethi
« One related 10 your sc
= One related to cultural
+ One related to any of

ements of practice

have completed and draw

CPD contril y
your work and integrated the knowledge and findings into your practice?
nde ke?

nks to your clinical practice. Use the questions below
y of knowledge and skills?

u learnt
plied this leam|
t further learning coul

Further learnin,

For more information regarding reflective stater

&, Uploadfiles | or drop files
*Scone of Praciice

2, Upload Files

ts, please see the CPD policy (page 14)

Or drop files

Culturally appropriate practice
2, Upload Files | Or drop files
Any of these elements of practice

A, Upload Files Or drop files

as a guide to writing your reflective statements.

Previous Next

20 Once you have uploaded your four reflective statements, click "Next" and your

audit form will be submitted to the MRTB for review.

ated to ethical practice
atedtoy

our scope of practice (substantive activities)
ated to culturally appropr
ated to any of thes

ements of practice

ive statement must refer to the CPD you have completed and draw links to your clinical practice. Use the questions below as a guide to writing your reflective statements.

What have you learnt? How has the CPD cor

and skills?
you applied this learning to your work and integ gs into your practice?
r learning could you undertake?

formation regarding reflective statements, please see the CPD policy (page 14)

ad Files Or drop files
adFiles | Ordrop files
adFiles | Ordrop files

ad Files Or drop files
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21 If the MRTB requires any further information from you, you will receive an email
requesting this information.

If no further information is required, you will receive an email advising you of the
outcome of your audit submission.
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